
Calcu lat e t he Financial Goal for a Fund ing  Appeal Let t er

Use the chart  below  to determ ine how  m uch m oney you m ust  raise for a conference, t rip , or 
m in ist ry  p roject . Mod ify the categories as needed. If you have a m onth ly incom e short fall or 
deficit , include General Budget  Fund ing  in  your fund ing  request .

Calcu lat e t he Grand  Tot al by add ing  t he Project  Sub t ot al and  t he General Budg et  Sub t ot al 
am oun t s.

Min ist ry of Partner Developm ent
m pd@navigators.org
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BUDGET PLANNER

Conference Reg ist rat ion  Fees $

Transportat ion  (airfare, baggage fees, ren tal car, m ileage, shut t le, 
parking , tolls, etc.)

$

Lodg ing  (hotel, Airbnb, etc.) $

Meals $

Materials $

Incidentals (in ternet  fees, etc.) $

Team  Out ing /Act ivit ies $

Other $

Project  Sub t ot al $

General Budg et  Sub t ot al (m onth ly short fall x 3-6 m onths + deficit  
am ount )

$

Grand  Tot al $
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